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Prajna Parent Hand Book
2011 - 2012
Prajna is “The ability to translate good knowledge into action”. Prajna provides spiritual, religious, and moral educational services to promote culture and heritage of Vedic Lineage.
Class offerings for 2011 – 2012(Virginia Center)
· Prajna Module 1 – under  6 years
· Prajna Module 1 – above 6 years
· Prajna Module 2
· Prajna Module 3
· Prajna Module 4
· Geetha Class
· Carnatic Vocal Level 1- Beginner
· Carnatic Vocal Level 2
· Carnatic Vocal Level 3
· Kuchipudi Dance Level 1 - Beginner
· Kuchipudi Dance Level 2
· Kuchipudi Dance Level 3
· Violin
· Art Class
· Telugu Level 1- Beginner (Above 6 yrs ONLY)
· Telugu Level 2
· Sanskrit Level 1(Above 6 yrs ONLY)
· Vedic Math Level 1
· Vedic Math Level 2
                                                      CLASS LOCATIONS
                                                      VIRGINIA CENTER
                                             4451 Brookfield Corporate Drive, Suite 201
                                                      Chantilly, VA – 20151
	Cockeysville Center
	Ellicott City  Location

	6 Wineleaf Ct,
Cockeysville,
MD 21030
Timing:
Friday 6:30PM – 7:30PM
	Waverly Woods Club House
2100 Warwick Way, Marriottsville,
MD 21104-1617
(Above address is for Golf Course. Club house
is adjacent to this address)
Timing:
Sunday 10.30 AM -11.30 AM


**We reserve the right to Change the class timings and also to cancel any class if minimum enrollments are not received.

Class Schedule (Virginia Center – Saturday)

	Time
	 Class 1
	 Class 2
	 Class 3
	 Class 4

	10 am – 10:55 am
	 Prajna Module 1 
	 Prajna Module 2 
	Vedic Math – Level 1 
	

	11 am – 11:55 am
	Art Class
	Violin 
	Carnatic Vocal – Level 1
	


Class Schedule (Virginia Center - Sunday)

	Time
	Class 1
	Class 2
	Class 3
	Class 4

	1 pm - 1:55 pm
	 Sanskrit  
	Prajna Module 2
	Prajna Module 3   


	Telugu – Level 2          

	2 pm - 2: 55 pm
	Kuchipudi Dance 1 (Freshers)
	 Prajna Module 1   (Above 6yrs)  

	Carnatic Vocal – Level 2
	Telugu – Level 1 (A)

	3 pm – 3:55 pm
	Kuchipudi Dance 2
	Prajna Module 4
	Carnatic Vocal – Level 1
	Telugu – Level 1 (B)

	
	
	
	
	

	4 pm – 4:55 pm
	 Kuchipudi Dance 3
	Prajna Module 2 
	Prajna Module 1 (4-6 yrs)
	

	
	
	
	
	


Calendar Virginia Center    Saturday                     Sunday
	Week
	Date
	
	Notes

	Week #1
	09/10/11
	09/11/11
	First day of class

	Week #2
	09/17/01
	09/18/11
	Tuition due

	Week #3
	09/24/11
	09/25/11
	

	Week #4
	10/01/11
	10/02/11
	

	Week #5
	10/08/11
	10/09/11
	

	Week #6
	10/15/11
	10/16/11
	

	Week #7
	10/22/11
	10/23/11
	Last day of registration

	Week #8
	10/29/11
	10/30/11
	

	Week #9
	11/05/11
	11/06/11
	

	Week #10
	11/12/11
	11/13/11
	

	Week #11
	11/19/11
	11/20/11
	

	Week #12
	11/26/10
	11/27/11
	Thanksgiving Break

	Week #13
	12/03/11
	12/04/11
	

	Week #14
	12/10/11
	12/11/11
	

	Week #15
	12/17/11
	12/18/11
	

	Week #16
	12/24/11
	12/25/11
	Winter Break

	Week #17
	12/31/11
	01/01/12
	Winter Break

	Week #18
	01/07/12
	01/08/12
	Mid Term Test - Test will include material taught until Week #15 (12/18/2011).

	Week #19
	01/14/12
	01/15/12
	

	Week #20
	01/21/12
	01/22/12
	

	Week #21
	01/28/12
	01/29/12
	

	Week #22
	02/04/12
	02/05/12
	

	Week #23
	02/11/12
	02/12/12
	

	Week #24
	02/18/12
	02/19/12
	

	Week #25
	02/25/12
	02/26/12
	

	Week #26
	03/03/12
	03/04/12
	

	Week #27
	03/10/12
	03/11/12
	

	Week #28
	03/17/12
	03/18/12
	

	Week #29
	03/24/12
	03/25/12
	

	Week #30
	04/31/12
	04/01/12
	

	Week #31
	04/07/12
	04/08/12
	

	Week #32
	04/14/12
	04/15/12
	

	Week #33
	04/21/12
	04/22/12
	Spring Break

	Week #34
	04/28/12
	04/29/12
	Spring Break

	Week #35
	05/05/12
	05/06/12
	

	Week #36
	05/12/12
	05/13/12
	

	Week #37
	05/19/12
	05/20/12
	

	Week # 38
	05/26/12
	05/27/12
	Final Test


Registration
One-time $20.00 yearly non-refundable registration fee will be collected per student.
Every student should be registered in order to attend the class.
Fee Structure
Students can attend the first class as trial class. All students who intend to continue in the classes should pay the tuition fee by the second week. Payment should be made in full for Prajna. Prajna material will be provided to the student on payment of tuition fee.
	Course
	Yearly Tuition Fee
(One Time Payment only)

	Prajna
	$250.00

	Any One Language(Telugu/ Sanskrit )
	$250.00

	Any one Classical Art (Dance/Music/Violin)
	$400.00

	Two Languages
	$450.00

	Vedic Math (September  –March
	$300.00

	Prajna And any One Classical Art
	5 % Discount

	Prajna . Language And any one Classical Art
	10 % Discount

	Sibling Discount
	5 % Discount for each sibling


Bounced Check Fee: $50 for each bounced check.
Class Cancellation Policy
JET Washington DC reserves the right to cancel a class due to insufficient registrations.
Refund Policy for Cancelled Class
In case a class does not materialize for any reason from the beginning of the school year, full amount will be refunded. If a class is cancelled for any reason during the school year, a prorated amount of tuition fee will be refunded. There will be no refund for classes canceled due to inclement weather, or for classes missed by the student for any reason. If a student wishes to drop by January 31st 2012, 50% of tuition fee will be refunded.  If a student drops after this date, tuition fee will not be refunded.
Inclement Weather
JET Washington DC follows FCPS weather policy for Virginia Center (Chantily). If the classes are cancelled due to inclement weather, JET Washington DC will make their best effort to contact the faculty members and students. The closure will be communicated via group emails.  No makeup classes will be conducted for the classes cancelled due to inclement weather.
Religious Events
During any Religious Events like Sri Rama Navami, Diwali, etc, celebrated by JET Washington DC at the center during the class timings, Prajna Classes will be conducted as per the schedule.  However students will be given the opportunity to perform in the event, during their class allotted time.
Dress Code
Students need to be dressed appropriately since yoga is part of Prajna. Please dress your kids in yoga pants or any other comfortable pants and tops. Fancy pants, tops, dresses and jewelry are a distraction in the class.
Code of Conduct
· At the end of each class, classrooms should be left in the same condition they were in prior to the start of class. Please do not remove anything from the classrooms or disturb any items in the classrooms.
· No food or drink allowed in any of the classrooms or assembly area.   
        
Parent Responsibilities
· Please do not drop off or pick up children at the curb. We will communicate to the parents regarding the syllabus covered in the class every week through email.
· Parking is available near the locations in which classes are conducted. Children and parents must use the designated crosswalks for going to and from the class location.
· Please plan to arrive a few minutes before the class time to allow for adequate time to park the car and walk your child to the respective classroom. This will help you be safe. Most unsafe conditions in parking lots are caused by delay induced rush.
Safety of Children outside the Class
· JET Washington DC cannot and will not be responsible for the safety or security of children outside class. Parents are responsible to make sure their children (especially the younger ones) have adult escorts or chaperones outside class hours.
· Please make arrangements to have your child escorted at the end of the class on time.
Lost Material
Prajna material can be obtained for a cost of $20.00 in case any student loses the material.
Attendance Policy
Students more than 15 minutes late for their lesson will be considered absent. JET Washington DC reserves the right to dismiss any student because of lack of interest, frequent absences (more than three in a row), frequent tardiness, behavioral problems, or failure to abide by the policies with no fee refund.  Parents are expected to inform the teachers if student will be on vacation for 3 or more weeks.
Homework Policy
Homework will be given to the students on a regular basis. The students are expected to return the completed homework sheets in the next week’s class. The teachers will return the corrected homework sheets the following week.
Test Criteria
There will be two tests conducted during the year, mid-term and final test, both of which will include a written test and an oral test. Final grade will include 30% from mid term test, 60% from final test, 5% for attendance and 5% for class participation. A minimum of 60% will be required to be promoted to the next level.
Course Completion Certificates
Final Test Scores will be communicated via emails before June 1, 2012. Course completion certificates will be awarded to the students before June 1, 2012.

Contacts:
Virginia  Center:
Shailaja chari:::::::::::::::::  703-269-8198
Reena Bommasani ::::::::::::  703-867-2713
Narasimhan ::::::::::::::::::::::::::248-933-3200
Kiran Karra:::::::::::::::::::::::::::703-400-2262
                                prajna@jetwashingtondc.org/jetwashingtondc@gmail.com

